ODI 2003

SEPT, 2004

NAVY LEAGUE OF CANADA ONTARIO DIVISION

LETTERS OF INTENT

FOR NAVY LEAGUE CADET CORPS
1.
PURPOSE

1.1
The purpose of this order is to provide direction and guidance for the 

completion of the Letter of Intent. A Letter of Intent is a communication from a Navy League Corps advising of an upcoming Corps activity other than the normal Drill night.

2.
METHOD


2.1
Letters of Intent must be completed by all Corps prior to an event taking 

place with at least two (2) weeks before the event, being the preferred 

minimum notice.  See the attached form.

2.2
Distribution of the Letters of Intent is as follows:



2.2.1
Ontario Division



2.2.2
Divisional Squadron Officer


2.2.3
Local Branch



2.2.4
Corps Files


2.3
It is very important that Letters of Intent be forwarded, otherwise Cadets, 

Officers, Civilian Instructors and other volunteers are not covered by 

Insurance. Telephone calls in lieu of Letter of Intent WILL NOT BE ACCEPTED. Verbal advice must be given to the Divisional Squadron Officer followed up by the original Letter of Intent. E-mails attachments and Faxes are acceptable as originals

2.4
Letters of Intent are to be forwarded when:



2.4.1
There is any change of dates or times of drill nights.



2.4.2
Attending any competition.



2.4.3
Making any visit.



2.4.4
Holding additional drill nights.



2.4.5
Changing the drill location.



2.4.6
All activities apart from the normal drill night.


2.5
Letters of Intent are to include:



2.5.1
Name of Officer in charge.



2.5.2
Estimated time of departure and return.



2.5.3
Method of transportation.



2.5.4
Number of Officers attending.



2.5.5
Number of Cadets (male and female) attending.



2.5.6
Number of Civilian Instructors attending.



2.5.7
Number of Volunteers attending.

LETTER OF INTENT - ODI2003

To:
The Navy League of Canada



Date: __________________
Ontario Division 

Copy:
Area Officer _________________ (pls. identify)


Branch


Ontario Division


File

From:
Commanding Officer _____________________________

Subject:
Letter of Intent

Officers, Cadets and Civilian Instructors from N.L.C.C. _________________ will be attending:

Activity:    ________________________________________________________



Location:    _______________________________________________________

Departure Date:    _____________________
Time:    __________________

Return Date:    ________________________
Time:    __________________

Transportation Method:    ________________________

Officer in Charge:    _______________________________________________

	






Male

Female

Total

	Number of Officers Attending

	Number of Cadets Attending

	Number of CI’s Attending

	Number of Sea Cadets Attending

	Number of Volunteers Attending







Commanding Officer



